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Nomination
The Florida Recreation and Park Association’s Agency Excellence Award recognizes and honors the state’s most outstanding community Park, Recreation and/or Leisure Service agencies for excellence in Parks and Recreation management.  

The Agency Excellence Award program focuses on agencies excelling at positioning themselves as key participants and providers in the categories of Economic Impact, Environmental Sustainability, Health, and Community Building.  Agencies may select an individual category or apply in the Super Category if they excel in all four categories.

Successful applicants will demonstrate that their programming and facilities support their involvement and concentration in the category in which you are applying.  

An agency may only receive the Agency Excellence Award every three years.  A minimum score of 108 out of 128 will be required in order to be considered for this award for single categories, and 240 out of 279 for Super Category applicants.
Your application and submission will be reviewed by a panel.  The panel will score your application and submission based not only on the completeness of your application, but also for how thorough you are in your submission and narrative descriptions that answer the questions as outlined for the narrative sections.  This application is not just a checklist; it is an opportunity for you to demonstrate why your agency excels and should serve as a model for other parks and recreation agencies.

Applications should be submitted in a three-ring binder with the noted tab dividers. Complete applications must have the following information in the order listed below:
	
COVER PAGE:  Complete the Applicant Cover Page (last page of this nomination form).  This will serve as your cover page and should be placed on the outside front of your three-ring binders.



	
TAB A | INTRODUCTION NARRATIVE| max 5 pages; 1.5 spaced; 12 pt font:  Provide a narrative which includes a description of your agency, and why you are applying in the category you have selected.  Provide information that expresses what you want the panel of judges to know about your agency culture, your community, why you believe the category that you selected is an appropriate role for parks and recreation, etc.  Provide narrative that shows the category that you have selected is a priority for your community as well as your agency. (10 points max)



Continued on Next Page
	TAB B | NARRATIVE #1 | max 2 pages per component; 1.5 spaced; 12 pt font:  This narrative is your opportunity to demonstrate how each element below applies to and is utilized in the category in which you are applying.  The panel of judges will be looking for an agency’s overall commitment to the category you have selected, and how you have integrated your efforts into the places and programs you provide your community. Components below will be evaluated by the panel of judges as to the manner in which they contribute to the Agency excelling in the category selected (health, community, economy, environment, or super).  They must be highlighted with detailed information on how the appropriate element addresses the category in which you are applying. Each bullet below should be on its own page with the bolded words as the page title. 




· PARKS - development and/or acquisition, as well as natural areas management (5 points max)
· FACILITIES – what assets are in your inventory that support your involvement in the category you have selected (5 points max)
· PROGRAMMING programs offered. (ex. inclusion efforts, aquatics, athletics, cultural arts, wellness, environmental education, adventure programs, cultural awareness, etc.) (5 points max)
· ADMINISTRATION AND MANAGEMENT – must show an agency commitment system wide to efforts supporting the category in which you have selected (5 points max)
· MARKETING AND PROMOTION of programs with a message of how your activities support your selected category, and the overall benefit of parks and recreation (5 points max)
· LONG AND SHORT RANGE PLANNING that preceded your decision to become involved in the category you selected, and that will follow to sustain your efforts in the category you have selected (5 points max) 
· INCLUSION – encouraging participation of all people in your community; fostering the engagement of underrepresented populations; demonstrate how you engage specific audiences based on age, race, abilities, etc. (5 points max)
· STAFF TRAINING AND DEVELOPMENT – your commitment to ongoing training and development, and that which is specific to the category you selected (5 points max)
· CITIZEN INVOLVEMENT – use of advisory boards, and volunteer programs, to support your efforts in the category you selected (5 points max)
· COMMUNITY INVOLVEMENT – input from the community that contributed to your choice to become involved in the category you selected; funding partners; partners used to measure the impact of the program; programming partners, etc. (5 points max)
If you are applying in the Super Category, your narrative must demonstrate how each element addresses each of the categories in the Super Category. (5 points max per bullet/per category for Super Nominees)
Continued on Next Page

	
TAB C | NARRATIVE #2 – IMPACT | max 5 pages; 1.5 spaced; 12 pt font:  Demonstrate how your efforts in the category you have selected have impacted your community and your agency. Include what evaluation methods you have used. For the purposes of this award, impact is considered to be the degree to which your efforts improved, enhanced, or created value within your community or advanced the community’s perception of your value in the category you have selected. Impact may include but is not limited to economic impact to your community; improved health of your participants that has been measured in some way; demonstrated increase in property values after acquisition, development and appropriate maintenance of the space; improved community standing, cohesion, relations, etc., after you have been involved in a project, program, or place; etc.  Impact should have been measured and a description of the measurement should be included. Agencies are encouraged to utilize the FRPA Impact Calculator to support this section. (20 points max)



	TAB D | NARRATIVE #3 – SUSTAINABILITY | max 2 pages; 1.5 spaced; 12 pt font:  Provide narrative documenting how you will sustain the programs or places that you have implemented in the category in which you are applying. (10 points max)



	TAB E | LETTERS OF SUPPORT: Four letters of support for your agency’s involvement in the category which you have selected must be included – at least one from an elected official, two from users, and one from an agency partner. Letters of support should speak directly to the category in which you are applying (8 points max).  If you are applying in the Super Category, you must include one letter from an elected official that speaks to your entire application; and in each category, submit one letter of support from a user, and one letter from an agency partner in each of the four categories. You will have a total of 9 letters in the Super Category. (9 points max)



	TAB F | ENHANCEMENT ITEMS (Optional): Although not required, these may be used to enhance your application, and may include fliers, brochures, evaluations, videos, photographs, letters of support, etc.  If you include them, the items should be original and must be included with each copy of your application. Please do not include clothing or apparel items. Items that are submitted may not be returned. (10 points max)



Continued on Next Page

OTHER POINTS:  Additional points will be made for FRPA Agency Membership (5 points), CAPRA Accreditation (5 points), and the Overall Presentation of your application (10 points).
PHYSICAL SUBMISSION FORMAT: Each of the eight copies provided must be in a three-ring binder or folder with plastic cover and six tab dividers in the following order:
· Nomination Form - page one of this nomination form – this will serve as your cover page inserted in the front of the binder. All applications MUST BE TYPED.
· Include a snapshot page that outlines or bullets the main ideas and concepts you’d like to communicate to the judges. This should also include the basic answers to any required information. 
· Introduction Narrative – Tab A
· Narrative #1 – Tab B
· Narrative #2 – Tab C
· Narrative #3 – Tab D
· Letters of Support – Tab E
· Enhancement Items – Tab F
Requirements for Physical Entries:

· Enclose eight copies of all materials.  Nominations WILL NOT be accepted without all eight copies. Whatever you want in a judge’s hand is what you should submit for each of the eight judges.

· This material will not be returned after the Awards Ceremony.

· Please do not send promotional materials such as cups and hats – you may photograph those items and send a printed page of the photo in the Enhancement Items section of your submission.

Your application and submission will be reviewed by a panel.  The panel will score your application and submission based not only on the completeness of your application, but also for how creative and thorough you are in your submission and narrative descriptions. This application is not just a checklist, it is an opportunity for you to demonstrate why your nomination should serve as a model for other Parks and Recreation agencies.
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NO EMAIL OR FAX SUBMISSIONS ACCEPTED IN THIS CATEGORY
All applications MUST BE TYPED 
Received at FRPA no later than April 30, 2024 
Mail to:  
Florida Recreation and Park Association Awards 

2528 Barrington Cir, Ste 1| Tallahassee, FL 32308

Application
APPLICANT COVER PAGE

	Agency Name
	

	Agency Phone 
	

	Nominator Address


	

	City/State/Zip


	

	Agency Website

	

	Nominator’s Name
	

	Nominator’s Address
	

	City/State/Zip


	

	Nominator’s Phone


	

	Nominator’s Email


	

	Applying for Agency Excellence Award in the area of  (select one category)
	_____Health                       

_____Community Building
_____Economic Impact/Development
_____Environmental Sustainability/Resiliency
_____Super Category (includes all categories)



	Population Served by Your Agency (number of people): 


	


NOTE:  For a copy of the score sheets please contact the FRPA Executive Office.
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